
Appendix A ~ The Phonetic Alphabet 

 

The following is a listing of the International Civil Aviation Organization phonetic alphabet. 

 
 
 
A - Alpha   (Al-fah) 

 
 
B - Bravo   (Brah-voh) 

 
 
C - Charlie   (Char-lee)  

 
 
D - Delta   (Dell-tah)  

 
 
E - Echo   (Eck-oh)  

 
 
F - Foxtrot   (Foks-trot) 
 
 
G -Golf   (Golf) 
 
 
H - Hotel   (Hoh-tell) 
 
 
I - India   (In-dee-ah) 
 
 
J - Juliet   (Jew-lee-ett) 
 
 
K - Kilo   (Key-loh) 
 
 
L - Lima   (Lee-mah)  
 
 
M - Mike   (Mike) 
 

 
 
N - November   (No-vem-ber) 
 
 
O - Oscar   (Oss-cah) 
 
 
P - Papa   (Pah-pah) 
 
 
Q - Quebec   (Keh-beck) 
 
 
R - Romeo   (Row-me-oh) 
 
 
S - Sierra   (See-air-rah) 
 
 
T - Tango   (Tang-go) 
 
 
U - Uniform   (You-nee-form) 
 
 
V - Victor   (Vik-tah) 
 
 
W - Whiskey    (Wiss-key) 
 
 
X - X-ray   (Ecks-ray) 
 
 
Y - Yankee   (Yang-key) 
 
 
Z - Zulu   (Zoo-loo) 
 

 
 
 
0 1 2 3 4 

Zero One Two Three Four 

(Zee-ro) (Wun) (Too) (Tree) (Fow-er) 

 

 

5 6 7 8 9 

Five Six Seven Eight Nine 

(Fife) (Six) (Sev-en) (Ait) (Nin-er) 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix B ~ Radio Communications 

 

At a controlled airport you must secure 

permission from the air traffic controller to 

go onto the runway or taxiway.  To get 

permission you must use the same procedures 

and terminology that pilots use.  These are 

the steps you should follow: 
 

A. Use the Chattanooga Ground Control 

frequency, 121.7 MHZ. Make sure the 

radio is tuned to the proper frequency.  

Each vehicle or aircraft should have a call 

sign identifying the vehicle or aircraft. 

This call sign may be displayed on the 

exterior of the vehicle. You should know 

and listen for your call sign. 

 

B. Know the proper phrases that controllers 

and pilots use.  (Note:  Controllers do not 

use the "ten" codes such as "ten-four."  

See the appendix C for common radio 

terminology.) 

 

C. Know what you are going to say before 

you call the controller.  If you are 

uncomfortable talking on the radio, 

practice a few times before calling the 

controller. 

 

D. Use the proper sequence in calling the 

controller.  Before you start talking on the 

radio listen, make sure that no one else is 

already talking on that frequency.  Then, 

if the radio is clear, you should: 

 

1. Say who you are calling (the airport’s 

name and facility), then who you are:  

"Chattanooga Ground, this is (your 

vehicle call sign).” 

 

2. Wait for the controller to respond.  It 

may take the controller a little while 

to call you back if they are very busy. 

 

 

 

 

When the controller calls back:  "(Your 

vehicle call sign), this is Chattanooga 

Ground", tell the controller who you are 

again, where you are, what you want to 

do, and how you want to do it.  "(Your 

vehicle call sign) is on the TAC North 

ramp, holding short at taxiway Kilo, I 

would like to proceed on runway 02-20.”  

Then wait for the controller to answer 

you. 

 

3. The controller will either approve or deny 

your request, or issue special instructions.  

"(Your vehicle call sign), proceed as 

requested."   Acknowledge that you have 

heard the controller’s instructions. "(Your 

vehicle call sign), roger.” If the controller 

gives you special instructions (such as 

hold short), repeat the instructions to the 

controller to show that you have heard 

and understood the order (this is 

mandatory, not optional) "(Your vehicle 

call sign), Roger, hold short of runway 

02-20".  Before crossing any runway, be 

certain you have heard the words “cross 

runway_____” from the controller.  If 

you cross a runway, always call clear of 

the runway after crossing the hold short 

line onto the taxiway “(Your vehicle call 

sign), clear of runway 02-20”. 

 

4. Once you have acknowledged the               

controller, follow the instructions he just 

gave you. 

 

5. If you are ever unsure what the controller 

said, or you do not understand an 

instruction, STOP, ask the controller to 

repeat it.  "(Your vehicle call sign), Say 

again, please."  The controller would 

much rather repeat something to you than 

to have you go some place you should not 

have gone. 

 

 

 

 

 



 

Appendix C ~ Common Radio Terminology 
 
WHAT IS SAID     WHAT IS MEANT 
 
Acknowledge     Let me know you have received and   
       understood this message. 
 
Advise intentions     Tell me what you plan to do. 
 
Affirmative     Yes 
 
Confirm     My understanding...is that correct? 
 
Correction     I made a mistake.  This is what I   
       should have said. 
 
Expedite     Prompt compliance is required. 
 
Go ahead     Proceed with your message. 
 
Hold      Stay where you are. 
 
Hold short     Stop at the hold line at the intersection  
       of the taxiway and the runway.  DO   
       NOT proceed on the runway. 
 
How do you hear me?     How well is the radio working? 
 
Immediately     RIGHT NOW 
 
Negative     No, or permission not granted, or   
       that is not correct. 
 
 
Over      My radio transmission is ended and I  
       expect a response. 
 
Proceed     You are authorized to begin or continue  
       moving. 
 
Read back     Repeat my message back to me. 
 
 
Roger      I have received all of your last   
       transmission. 
 
Say again     Repeat what you just said. 
 
 
Stand by     Wait a moment, I will call back. 
 
 
That is correct     The understanding you have is   
       correct. 
 
Unable      I can not do that. 
 
Verify      Request confirmation of    
       information.  Also, check and   
       transmit correct information. 

 
Wilco      I have received your message,    
       understand it and will comply. 
Reference: A/C150/5210-20 
 


